
' Parks, Recreation & Historic Sites Div. 

-. 
m L -  Grant Project Officer 656-3830 

v- - JQ---.--- 
3. Action Requested .b 

a- 
b. 
0 Estaotisn Retention Schedule; record will continue to accumulate. 
0 Dispose of tresant accumulation: no further accumulation anticioated. 



11. Retention Requirements The following requires the series to be kept: 

3 yrs after closing 

3-yrs. after 

a. State Law 0 years. d. Audit period - years. 
b. Statute of limitation 
c Federal law years. f. Federal retention instrucions 

"C 
Attach copy or excerpt of laws or regdations. Explain administrative need. 

e. Administrative needl-3 yrs. Inactive 23 0 years. 

(SEE ATTACHED) 

-- 
12. Amroved Disposition Instructions This agency recommends that the file series be cut otf a t  thb end of each: 

fiscal year in which  en, 
project was closed. 

Calendar Year; 0 Fiscal Year: Other 

Q Hold in the current files area -,: 
0 Transfer to luwl holding area, hold ---year(s): then 

year 1s) ; then Frompro.+?$T approval date until 
0 Destroy. the state Audit Dept. has 

performed DNR annual Audit 
f Other f&I?CJiyJ .covering the fiscal year in 

which project was closed;. then 

Transfer to S:na Records Canter; ho:d 

Transfer :o State Ar&ives fsr permanent retzxion. 

. .  

These instructions apply to a l l  p ior  and future accumulations of the series. 

I Date Officer (Signamre/ 
I I I h . , igency IicadIDesiqnee -- ISi'narurel Ca:e 

. _;. .I .?. .  ... : 



. 
. 

INSTRUCTIONS: See Publicstbn No. 76-?.M-! for instructions on completing this form. Forward signed oribinal to 
Depirtment of Archives and History, Records Management bivision, 330 Capitol Avenue, Atlanta, Georgia, 30334, - Attention: Scheduling Section. ' 

------.-I____.- .' 

Department o f  Natural. Resources 
Parks, Recreation 8 His to r i c  .Sites Div .  
Recreation Services Section 

___==~-- . - - - -  

--_- -- 
'eplicarion Dare 

rpplication Number 

!.  PO:^ to Contact Working Title Telephone Number 

1. Action Requested 

Robin Jackson Chief, Recreation Services Section 656- 2790 
=.=-.-:: -e-::z7p &-;--.- i7__=--_-: .iz_l? .~..----l---l.----~~~.-----~-~----~ 

a. 
b. 

Ih Esteoilsn Rotention Schedule; record will continue to accumulate. 
0 Dispose of present accumuhrbn: no further accumulation anticipated. 

Land and Water Conservation Fund (LWCF) Grant Projects 
What i s  the function of the Division and the Office in which this record series is  created? 

The Recreation Services Section guides and a s s i s t s  recrea t ion  providers through the  
preparation of  state-wide plans and i s sue  analyses,  through preparation and d ispersa l  
of technical publ i c a t i o n s ,  through consul t a t i o n  and community assessments , and through 
funding a s s i s t ance .  

The Funding U n i t  administers various federal  and s t a t e  gran t  programs f o r  acqu i s i t i on ,  
development and operation of  recrea t ion  s i t e s ,  f a c i l i t i e s  and serv ices  and f o r  
conservation employment Of youth on publ i c  lands .  
include s o l i c i t a t i o n  and evaluation of  app l i ca t ions ,  f u n d  a l loca t ion  and management, 
p ro jec t  inspection t o  assure  compliance w i t h  laws and regula t ions ,  and grantee reimburse- 
ment. 

____._-_ -__--_-I._ -- 

iarliest L a t E S t  

1965 
--I--_ 

i. Division and Ofi izcunction 

Administration o f  t he  grant programs 

I .__-.l_____l___ --__---- __ _ _ _ "  ._ 
I. Record Series Description This file contains the following documents (include form numbcrsmd fir;es, if m y ) :  

. Attach samples af the file. . 
Documentsrelating to: . approvlng appl ica t ions  ,and d i s b u r s i n g  federal  funds  t o  sub-grantees 

f o r  Land and Water Conservation Fund monies. 

Included are: Legal grant agreements, g ran t  proposals, construction con t r ac t s ,  
land acqu i s i t i on  documents, inspection r epor t s ,  support f o r  
grant reimbursements such a s  invoices and pay schedules, and r e l a t e d  
correspondence. 

Fi!e i s  arranged: 
' Numerically according t o  pro jec t  number, e.g. ,  13-00002, e t c .  . 

- ---- ~ _--I_---_-l-l_____- -_ I--- 
I. Fhnthiy Rcferenn, Rate How often are record: referred to  which are: 

One to six months old __I_._ -: Seven to twelve months old ~L --; Tbktecn to twenty-four months old --.; 
t.ficnty-f:ve months and older----- ? 

Letter-size drawerr 

Seldom, i f  ever.  -- -----A 1 ------I_-- ------- - ------. __-._I___ -________________ 
2 - 1. Annual Rate t ) f  Accum ation of Records 9 Lqdl-:ize dravms - ____: Shelves 0:he: (qwcify) ~ _ _ _ _ _  -_. -___ 



j 

111-1-1 -- - 
b. Ooes the series contain confidential information requiring security haiidling? I f  yes, sitc law or regulation. 

--I- ~ ------- 
.. . - -- ~ . :_-  - r long-term research value? 

l_l-----~_-_II__ ~ 

en one or two documents in thq file Take it necessary to keep the entire file for!a long period, could these 
sbexhw&lcLwimte!9 ? --I_ 

-II 

the information contained in this series ever arlalyzed and/or recorded in a summarized report? 

tion of t h i s  series in your office, or in another office or agency? 

1 
YptSISXLl~BY. I-~I -_-I 

-11_ -- I- 

i ~ ~ ~ ~ f R o l t i Q ~ I ~ ~ . l ~ ~ . ~ ~ ~ ~ ~ ~  ---- --I_-.-- 

r d _ r e m ~ m w T u r i n w u t ?  - 
11. Retention Requirsments The following requires the series to be kept: 

3 -years. 
0 -years. 

a. State Law 2 0  ,years. d. Audit period 

c. Federal law &-years. f. Federal retention instructions 0 -years. 

Attach copy or excerpt of l a m  or regulations. Explain administrative need. 

-years. e. Administrative need - b. Statute of limitation 0 

' ' 

See Attachment B; Federal law mandates t h a t  no property acquired and/or developed.with 
L&WCF monies sha l l  b e  converted t o  ,o ther  than public outdoor recrea t ion  uses 
(see page 4 o f  P.L.  94-422).  . 

. .  1 
. .  . .  

-AyII -l_l--_-._ ~ ----,- ~~ - ~ - _ _ - - _ _  
12. ADoraved Gisposiiion Instructions This agency recommends that the file series be cut otf at tht end of each: 

0 Calendar Year: Fiscal rear: FJ Other then, upon completion of; 

reimbursement . ~ J T C t 7 I f i W - l -  . . .  

. .  
2 .  month(s) -.-- year(s); then a Hold in the current files area 

0 Transfer to l3al hcldins arca, hold --year(s); then 
Y8 Transfer to State Records Center; hold -2 3 

0 Transfer to State AichPrcs for permanent retention. 
a Other (Specifyj 

. . .  . 

. .  . .  

. . .  
. .  year(i); then ' . .  I 

Cl Destroy. . .  

T r a n s f e r  one (1) c u b i t  f o o t  ,for a l l  y e a r s  end ing  i n  "0" 'and "5" t o  
S t a t e  Arch'ives f o r  permanent r e t e n t i p n .  , D e s t r o y  remainder .  ,. 

i 

. . .  
, ,  

I 
I 
'I 

i l l i zse  instrukions cpply to c i i  p;.icr a x i  future accumulstions of the series. 

Stat3 Rccordr Committee Isionatwe) Date I 


